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APPLICATION FORM FOR OPERATIONS MANAGER
Closing Date for Applications: Friday 3rd June 2022
Please complete this application form electronically and return it to Revd Dave Bruce at rector@standrewsandallsaints.uk
Once your application has been received, you will receive a conﬁrmation email.
Please complete this form as fully as you can, and enlarge any text boxes as necessary. If you have any questions or queries, please do not hesitate to contact us on 01684 565490.
	Post applied for:
	OPERATIONS MANAGER
St Andrew’s and All Saints, Malvern

	Where did you see the post advertised?
	


	PERSONAL DETAILS

	Title
	

	Surname
	

	Forename(s)
	

	Address


	

	Work tel. no.
	

	Home tel. no.
	

	Mobile tel. no.
	

	E-mail
	


	CURRENT (OR MOST RECENT) EMPLOYMENT

	Post 

(and current salary)
	

	Employer
	

	Date from/to
	

	Summary of responsibilities


	


	PREVIOUS POSTS (Most recent first) 

	Employer
	Post
	From


	 To
	Summary of responsibilities & reason for leaving.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	EDUCATION AND QUALIFICATIONS (Most recent first) 

	School / college / university…
	From
	To
	Qualifications (level and grade)

	
	
	
	

	
	
	
	

	
	
	
	                   


	RELEVANT EXPERIENCE 
Please outline the experience and skills that you feel you would bring to this role. 

	

	Courses and training attended which are relevant to this role
	

	Personal interests
	

	YOUR FAITH AND CHURCH INVOLVMENT
Please describe briefly a) How your faith is important to you and how it impacts your life. 

b) The name of the church you are currently attending and details of how you are currently involved there.

	

	PERSONAL STATEMENT AND VISION FOR THE ROLE
Please use this section to demonstrate why you think you would be suitable for the post by reference to the job description and person specification, and outline how you would see your vision and priorities as our Operations Manager

	

	ADDITIONAL QUESTIONS

	If successful, what is the earliest date that you could start the job?
	

	Are you free to remain and work in the UK with no current immigration restrictions? 


	


	 REFEREES
Please supply the names and addresses of two referees. If you are currently an employee, one of your referees must be your employer.
Due to the occupational requirement of the post holder to be a practising Christian, lay or ordained, and an active communicant member in good standing within the Church of England or of a Church which is in communion with the Church of England, or a Church that is a member of the Churches Together in Britain and Ireland, Churches Together in England or the Evangelical Alliance, please supply a referee to establish such “good standing” which will be taken up prior to consideration of invitation to interview. This referee could be the same as one above or additional to the other two referees requested. 

	1
	Name
	

	
	Position
	

	
	Address
	

	
	Tel. No.
	

	
	E-mail
	

	May we approach before interview?                      YES/No


	2
	Name
	

	
	Position
	

	
	Address


	

	
	Tel. No.
	

	
	E-mail
	

	May we approach before interview?                       YES/NO



	ADDITIONAL FAITH

BASED REFEREE

          (If needed)
ADDITIONAL FAITH BASED  REFEREE (if needed)
	Name
	

	
	Position
	

	
	Address


	

	
	Tel. No.
	

	
	E-mail
	

	May we approach before interview?                          YES/NO   



	· The Church of England is committed to the safeguarding, care and nurture of everyone within our church community. In the Diocese of Worcester, we follow and are committed to the Church of England's House of Bishops’ Safeguarding Policies and the relevant statutory legislation and guidance "Working together" to ensure the welfare of children and young people is paramount. These are available here 
· Recruitment for any role involving direct contact with children or vulnerable adults will be subject to the guidelines outlined in the Church of England’s Safer Recruitment & People Management practice guidance  including a DBS check where a role is eligible (see individual role descriptions for further detail).
· Where appropriate, completion of the relevant Church of England safeguarding training may be required as part of the probation period for successful applicants. 


	DECLARATION

	I declare that the statements made by me in this application are true and that the accuracy thereof shall be a condition of any contract of employment offered to me by the PCCs of St Andrew’s and All Saints. 



	Signature of Applicant
	

	Date
	


The information you have provided will be held securely for the duration of the application process. Unsuccessful applicants’ information will be destroyed.


